MEMORIAL FUND





1.  In many instances, agencies may find it necessary to establish a memorial fund.





a.   Agencies should make prior arrangements for the appropriate labor union to process all memorial funds collected through a special account.  





b.   When responding to inquires from the public regarding donations, those interested in donating should be advised to make checks payable to, Officer: (name of the employee), Memorial Fund.





c.   When establishing a memorial fund with a financial institution, agencies should ensure that an individual does not have to provide his/her own Social Security Number to open the account.  





d.   The head of the agency should ensure that at least two persons are responsible for the accounting and deposits of donations.





2.  An accurate list of the contributors including:  name, address, telephone number, amount, and the type of donation, check or cash, should be maintained.  This list will enable survivors to contact the contributors and express their appreciation.








�
FLORAL MEMORIALS








Floral contributions will arrive both at the family’s home and at the office.  





The agency should ensure that an accurate list of the contributors is maintained.





The family liaison should ensure that an accurate list of contributors is maintained for the arrangements that arrive at the family’s home.





The agency and family liaison personnel should ensure that each arrangement is checked for explosive devices and/or other suspicious mechanisms.





A floral memorial may begin at accident or shooting scenes.  It is suggested that an officer be assigned to log the names and address of contributors, if known, and take photographs of the tribute for the family.


�
MEMORIAL MARKERS





1.  Permanent Memorial Marker.  It may be desirable for agencies that have lost an officer in the line of duty, to erect a permanent memorial marker commemorating his/her service.





2.  Dedication Ceremony.  After these markers are placed, a dedication ceremony should be arranged.  Every effort should be made to locate the survivors of officers being honored and invite them to attend the ceremony.


�
LOCAL MEMORIAL SERVICES





1.   Overview.  Various local communities hold a memorial service in the month of May, during Police Memorial Week.  It is desirable for officers unable to travel to the State Capitol ceremonies to attend local services, and agencies should ensure that they are appropriately represented at the local services.  





2.   Apparel.  Safety members, unless dictated by extreme weather, should wear the following:





a.   Class A uniform.





b.   Departmental head gear.





c.   Formal jacket and accouterments.








�
CAPITOL MEMORIAL SERVICE





1.   Overview.  Each year during the second week of May, Californians gather at the State Capitol to recognize National Police Week.  This ceremony honors the officers who have died in the line of duty during the preceding year.  The events in Sacramento begin the evening before the ceremony which is hosted by the California Peace Officers’ Memorial Foundation.  Surviving family members and friends who have lost a loved one the previous year, past police survivors, and members of the law enforcement community have the opportunity to interact.





2.   Private Ceremony.  The surviving immediate family, their escorts, department officials, and labor representatives are invited to attend a private ceremony in the State Capitol which generally includes the presence of the Governor, Assembly Members, and the Attorney General of California.  The Governor and Attorney General present plaques purchased by the memorial foundation to the surviving spouse, parents, and/or agency representative.





3.   Ceremonial Walk.  All participants are escorted on a ceremonial walk, lined with police officers representing California police agencies, from the Capitol to the site of the memorial monument.  During the memorial ceremony, the names of the police officers who were killed in the line of duty during the previous year are announced and added to the monument.  As each officer’s name is announced, the family members are recognized and their escort is presented a rose, which is placed where the officer’s name is inscribed on the memorial.





4.   Luncheon.  Following the ceremony, a luncheon for guests is hosted by the Memorial Foundation.  A guest speaker from one of the agencies that has lost an officer will be featured.  The families have an opportunity to have their pictures taken in front of the memorial book which contains the name of their loved one.  The events of the ceremony are videotaped and copies are provided to the families.





5.   Invitation.  The California Peace Officers’ Memorial Foundation extends an invitation to all police survivors and the law enforcement community to attend the annual ceremony in Sacramento.





Immediate family includes:  Spouse, child, stepchild, brother, stepbrother, sister, stepsister, parent, stepparent or any person serving as a parent.  Other persons claiming “immediate family” status will be assessed on an individual basis.  To provide a roster of family members wishing to attend, please contact the California Police Officers’ Memorial Foundation at (916) 614-1879 or (800) 604-4333.








7.   Apparel.  For sworn members:





Class A Uniform.�


Departmental head gear.�


Formal jacket shall be worn with accouterments.


�
NATIONAL LAW ENFORCEMENT MEMORIAL





1.  Description:  





a.   Each May, the names of officers killed in the line of duty are added to the National Law Enforcement Officers’ Memorial in Washington, D.C.  





b.   Officers killed in the line of duty during the preceding year are honored at the national ceremony.  The family receives an invitation directly from Washington, D.C.





c.   At least one member from your agency should accompany family members of the officer to be honored.  





d.   Events include:  a candlelight vigil, the Peace Officers’ Memorial services, survivors’ seminars, luncheons, and a tour of the Nation’s Capitol.





2.  Qualifications:





a.   Line of duty means any action which an officer is obligated or authorized by law, rule, regulation, or written condition of employment service to perform, or for which the officer is compensated by the public agency he/she serves.





b.   Killed in the line of duty means an officer has died as a direct and proximate result of personal injury sustained in the line of duty.  This includes victim law enforcement officers who, while in an off-duty capacity, act in response to a law violation.  It also includes victim law enforcement officers who, while in an off-duty capacity, are actually enroute to or from a specific emergency or responding to a particular request for assistance; or the officer is, as required or authorized by law or condition of employment, driving his/her employer’s vehicle to or from work; or when the officer is, as required by law or condition of employment, to drive his/her own personal vehicle at work and is killed while enroute to or from work.





3.  Not included under the definition of killed in the line of duty are deaths attributed to natural causes.  Exceptions to this rule are as follows:





a.    When the medical condition arises out of a specific response to a law enforcement violation.





b.    An emergency situation causing an officer’s death immediately or within 24 hours of the incident.





c.   A situation causing his/her death during a continuous period of hospitalization immediately following the specific response to the law enforcement violation or emergency situation.  





4.  Not included under the definition of killed in the line of duty are deaths caused by the officer’s intention to bring about his/her own death and deaths attributed to an officer performing his/her duties in a grossly negligent manner at the time of death.





5.  Each death caused by disease shall be reviewed by the Armed Forces Institute of Pathology or by other medical personnel with similar expertise.  If it is determined that the officer died as a result of an infectious disease contracted while performing official duties, or by exposure to hazardous materials or conditions while performing official duties, that officer is eligible for enrollment.





6.  An officer shall be included if the department states that the officer died in the line of duty and submits information on the officer, as well as a letter from the surviving family requesting to have the officer’s name included on the memorial.  If there is no letter from the surviving family and no other information available on the death of the officer, the National Law Enforcement Officers’ Memorial Foundation staff shall exhaust all possible means to verify an officer’s eligibility status.





7.  When there is a doubt arising from circumstances of the officer’s death or with respect to individual status as a law enforcement officer, the matter shall be resolved in favor of inclusion.





8.  Uniform:





a.   Class A uniform.





b.   Departmental head gear.





c.   Formal jacket with accouterments.





d.   White Gloves.





e.   The duty belt shall be worn.





f.   Tribute of mourning ribbon shall be worn.














9.  Accommodations and transportation:





Air transportation, hotel, and per diem expenditures for family members of the honored officers are the responsibility of the family members, unless otherwise provided for or underwritten.�


Ground transportation upon arrival is initially provided by Concerns of Police Survivors (COPS).





Agencies may want to seek grants from local benevolent organizations to finance transportation costs.





National Headquarters for COPS can be reached at (573) 346-4911 or toll free �(800) 784-2677, for assistance in obtaining local hotel and transportation information in the Washington D. C. area.
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